
UBND THAI' NTH PHO HA NOI 	LONG HOA xA HOI CHU NGHIA VI ,ET NAM 
Se' TAI NGUYEN VA MOI TRU'ONG 	DO 14p - Tu. do - H3nh phuc 

s6: 2 L /QD-STNMT 	Ha mx, ngay ,f,9 Mang 3 -In 2015 

QUYET DINH 
Ve vre'c ban hanh Quy dinh ve chirc nang, nhiem vy, quyen hyn, to c fic 130 may, 

bien che VI mei quan h§ cong tic ciia Trung tam KS,  thOt tai nguyen vi mai 
truirng Ha Nig trip thutic Tai nguyen va MCA truing thanh phe Ha N'Yi 

GIAM DOC SO TAI NGUYEN VA MOI TRUtiNG THANH PH) HA NOI 

Can cu Quyet dinh so 42/QD-UBND ngay 02/8/2008 dm UB Thanh pho 
Ha Nei ye yiec thanh lap So Tii nguyen va Moi truang thanh pho Ha ei; 

Can cir Quyet dinh se 03/2015/QD-UBND ngay 13/02/201 cua UBND 
Thanh ph6 Ha Nei ye NT* Quy dinh chirc nang,,nhiem quyen h va co. can to 
chirc dm So nguyen va Moi trumg thanh pho Ha Nei; 

Can cu Quyet dinh se 820/QD-UBND ngay 18/9/2008 cia UBND Thanh 
pho Ha Nei ye yiec thanh lap Trung tam Ky thuat tai nguyen Ira m6i 6ng HA Nei 
truc thuec SO Tai nguyen va Moi truong thanh pho Ha Nei; 

Can cir Quyet dinh se 103/2009/QD-UBND ngay 24/9/200 dm UBND 
thanh pho Ha Nei ve yiec ban hanh Quy dinh ye Quan 1ST to chirc b6 ay, bien che, 
nen luang, tien cong, can be, cong chirc, \Tien chirc va lao dung hop ng trong cac 
co.  quan, dan vi thuec thanh pho Ha Nei; Quyet dinh so 11/2012/QD-UBND ngay 
22/5/2012 cua UBND Thanh pho ve viec sirs dui, be sung, dieu chinh met so dieu 
cua Quyet dinh so 103/2009/QD-UBND; 

Xet de nghi cua Chanh Van phong SO, 

QUYET 

Dieu 1. Ban hanh kem theo Quyet Binh nay Quy dinh chirc ning, nhiem 
quyen Ilan, to chirc b6 may, bien che va mei quan he cong tac cua Trung tam K.Sr 

thuat tai nguyen va mei truong Ha Nei nye thuec SO Tai nguyen Moi tru6ng 
thinh pho Ha Nei. 

Dieu 2. Quyet dinh nay c6 hieu hrc ke tir ngay Icy. Cac Quyet dinh truac day 
trai y6i Quyet dinh nay du het hieu hrc. 

Dieu 3. Chanh Van phong SO; Giam dec Trung tam icy th4t tai nguyen va 
mei truemg Ha Nei; Tracing cac phong, ban, don vi truc thuec Soy va thu tnrong cac 
don vi co lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

GIAM DO(1 Nai  

(a ban cao 

vA Nguyen Trung Bong 

nhO'n: 
- UBND Thanh phO; 
- PCT TT UBND TP: Vu Ring Khanh; 
- Nhu Dieu 3; 
- Set NOi vii HaNCji; 
- Cac PGD Sit 
- Lau: VT, TC. 



UBND THANH PHO HA NOI 	CONG HOA. )(A HO! CHU NGH 
SO TAI NGUYEN VA MOI TRU'ONG 	DOc lap - Tv do - 11#1111 

QUY DINH 
Click 'tang, nhiem vu, quyen ham, to chtic bo may, Men the va 

cong tac ciia Trung tam Ky thulat tai nguyen va mid trfferng 
trip thuCic See Tai nguyin va Moi trtrerng thanh phO Ha 

(Ban hanh kern theo Quyet dinh so 229 /Q-D-STNMT ngay/fe / 
diet Giant doe Tai nguyen va Mot trtrong Ha Nov 

A. ot quan he 
a Ni)i 
oi 
/2015 

Chuang I 
CHtrC NANG, NH4111 QUYEN HAN VA CO CAU TO CHfrC BO MAY 
CUA TRUNG TAM KY THU4T TAI NGUYEN VA MO! TRUtiNG HA NOI 

Dieu 1. Vi tri, attic clang 

1. Vi tri: Trung tam Ky thuat tai nguyen va moi truong Ha NOi la don vi su 
nghiepcong lap trot thuOc Sa Tai nguyen va Moi truong Ha N6i; ca tu cach phap 
than day dit, c6 con au va tai khoan rieng, hach toan dec lap; dugc ma tai khoan 

Hi, tai Kho bac Nha 'mac va Ngan hang theo quy dinh hien hanh cila pha luat. 

2. Chirc nang: Trung tam KS' thuat tai nguyen va moi truang a N'6i c6 chirc 
'tang giirp Giam doc So: Tu van xay dung quy hoach, ke hoach sir dung dt cho cac 
don vi xa, phuong, thi tran, quan, huyen, thi xa true thu6c thanh pho Ha NOi; T6 
chirc thuc hien hog deng do dac dat dai, lap ban d6 dia chinh, ban d6 dia hinh, ban 
d6 chuyen a. 

3. Tru sa chinh cila Trung tam dat tai: Thi tan Thuong Tin, uyen ThuOng 
Tin, thanh ph6 Ha N6i. 

Dieu 2. Nhiem vu, quyen han 

1. Lap quy hoach, ke hoach sir dung at hang nam va dai han o cac don vi, 
dia phuong theo su chi a°, huCmg dan cita SO Tai nguyen va Moi truang Ha Nei 
va lam cong tac tu van xay dung quy hoach chi tiet, ke hoach sir d g dat cho cac 
don vi va dia phuang tren dia. ban thanh pho Ha N6i, thiet ke quy h ach tong mat 
bang. 

2. Khao sat do dac ban d6: 

- Khao sat lap thiet ke ky thuat - du town cong trinh do dac ban 6. 
- Xay dung mang luai taa dO dia chinh. 
- Do dac thanh lap ban d6 cac loaf, bao g6m: 
+ Ban 6 dia chinh cac tSrl'e; 
+ Ban d6 dia hinh tS7 le lOn (t* le tir 1/200 an 1/5000); 
+ Ban 6 chuyen de cac loci; 
+ Ban d6 trich do phpc vu cong tac giao at, cho thue at, thu h6i at. chinh 

1)",  hien dOng ban d6 dia chinh; 
+ Do ve, thanh lap ban d6 dia giai hanh chinh cac cap; 
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+ Xay dung ca s& dit lieu do dac ban do; 
+ Tu van, dich vu lap ha sa dia chinh, giao dich dat dai va tai nguyen moi 

truang. 

- Do dac phuc vu khao sat, thiet ke, thi ding ding trinh. 

- Xac dinh vi tri va cam cac loci mac: Mac dia gi6i harsh chinh,,  mac quy 
hoach xay dung, moc quy hoach sir dung dat, moc giao dat, cho thue dat, thu hoi 
dat, chuyen Mi muc dich sir dung dat, mac lt) gioi giao thong, thus' lgi, moc tai 
nguyen khoing san, tai nguyen nuac, thug van. 

- Kiem tra, tham dinh chat luong ding trinh, san pham do dac va ban do, ha 
sa dia chinh. 

3. Quan 1ST to chirc, can N, vien chirc, tai san, tai chinh thuc Trung tam theo 
phan cap dm Si. 

4. Tilting ke bao cao dinh kSr, Mt xuat tinh hinh thuc hien nhiem vu ve cac 
linh vuc ding tac dugc giao. 

5. Tbuc hien cac nhiem vu khac do Giam Mc Sty giao va cac nhiem vu khac 
theo quy dinh cua phap luat. 

Dieu 3. TO chirc b0 may va bien the 

1. To chirc bO may: 

1.1. Lanh dao Trung tam: 

, a) Lath dao Trung tam icy thuat tai nguyen va moi tnrong Ha NOi c6 Giam 
d8c va cac Pho Giam doc Trung tam; 

b) Giam Mc Trung tam chiu trach nhiem truck phap luat, truck UBND 
Thanh pho va Giam doc Sa Tai nguyen va. Moi truong Ha Ncii ye toan be hoat 
dOng cua Trung tam trong viec thuc hien nhiem vu dugc giao, c6 trach nhiem bao 
cao UBND Thanh pho va Giam Mc SO ye cac mat hoat dOng cua Trung tam khi 
dugc you cau; 

c) Cac Pho Giam Mc Trung tam ginp Giam doc Trung tam phu trach mot sa 
linh viuc cong viec do Giam d8c Trung tam giao va thay mat Giam Mc Trung tam 
giai quyet cong viec trong pham vi dugc giao khi Giam Mc Trung tam di yang 
hoac us' quyen. Ph6 Giam Mc Trung tam chili trach nhiem truck phap luat, Giam 
doc va Giam doe Trung tam ve viec thuc hien nhiem vu dugc giao hoac dugc fry 
quyen phu trach; 

d) Viec ba nhiem, mien nhiem Giam Mc Trung tam va Pho Giam Mc Trung 
tam do Giam doe Sa Tai nguyen va Moi tnrang quyet di/1h tuan thir theo cac quy 
dinh cua phap luat va cua Thanh pho ve cong tie can N. 

1.2. Cac Phong chuyen m8n, nghiep vu, gam: 

a) Phong Hanh chinh Tang hop; 

b) Phong Ke hoach K"Sr thuat; 

c) Phong Quy hoach; 
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d) Phong Do dac ban 6. 

1.3. Truong cac Phong cua Trung tam do Giam doc SO Tai nguyen va Moi 
truong quyet dinh b8 nhiem, mien nhiem theo,  de nghi 	Giam doe Trung tam. 
Tnrang phong chiu trach nhiem truerc Giam doe Trung tam ve toan b8 hog di:mg 
cua phong. 

1.4. Giao Giam doc Trung tam can c* cac van ban phap lust hien hanh cua 
phap lust va 	Thanh pho: 

- Quyet dinh thanh lap va quy dinh cu the chirc nang, nhiem vu cua cac 
phong chuyen mon, nghiep vu thuc Trung tam; 

- Bo nhiem, mien nhiem chirc danh PhO Tnremg phong cac ph6ng thuec 
Trung tam sau khi c6 y hen dm Giam doe Sa Tai nguyen va Moi truong,Ha N8i. 
Cac Ph6 Tnrong phong chin trach nhiem truck Truang phong va Giam doe Trung 
tam ye nhiem vu duge phan cong phu trach. 

2. Bien che: 

a) Bien cite cua Trung tam la bien che sir nghiep trong tong bien che su 
nghiep cua Sa Tai nguyen va M6i truemg dugc UBND Thanh pho phan b8 hang 
nam cho don vi. 

b) Giam doc Trung tam can dr vao so luting nguoi lam viec dugc UBND 
Thanh phO giao, c6 trach nhiem bo tri, sir dung vien chirc phi' hop vai vi tri viec 
lam, tieu chuan chirc danh nghe nghiep vien chirc theo quy dinh cua phap lust. 

c) Can cu vao nguen thu cua don vi, Trung tam dugc phep sir dung mot se 
lao,  Ong hop Tong thai vu, cong viec de thuc hien nhiem vu dm don vi khi can 
thiet sau khi coy kien chap thuan cua Giam doc Ser bang van ban. 

Chiro'ng II 
CHE D9 LAM VIEC 

Dieu 4. Che coo lam viec ciia Giam dtic Trung tam 

1. Giam doe Trung tam la thu truong co quan, ranh dao \Ta clieu hanh moi 
hog &Ong cua Trung tam theo chirc nang, nhiem vu da dugc UBND Thanh pho, 
Giam doe SO Tai nguyen va Moi trueng Ha N8i giao, chiu trach nhiem ca nhan 
truec phap lust, truerc Giam doe So.  Tai nguyen va Moi tnreng Ha Nie town b() cong 
tac cua Trung tam. 

2. Giam doc Trung tam c6 quyen han: 

Dieu hanh phi hop moi hog deng cua Trung tam; lath dao don vi thuc 
hien tot eh& nang nhiem vu dugc UBND Thanh pho, Giam doc Sa Tai nguyen va 
MC:1i tnreng giao; lanh dao don vi bao dam viec chap hanh duemg loi chinh sach cua 
Dang, phap lust cua. nha nu6c, nei qui, qui che dm co quan. Thuc hien Chi thi, 
Nghi quyet, Quyet dinh cua Giam doe Sa Tai nguyen va Moi tnremg va UBND 
thanh pile Ha N8i. 
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- Thuc hien hoac uy quyen cho Ph6 Giam d6c Trung tam dieu hanh cong 
viec cua Trung tarn khi Giam d8c vang mat; thgc ,hien the dO giao ban, bao cao 
thuemg xuyen vii cap tren theo dinh hoac dOt xuat. 

- Trieu tap va chu tri the cu6c hop theo pham vi quail ly tha Trung tam tham 
du (hoac uY quyen cho Ph6 Giam doc Trung tam) di du the cuOc hop do cap ten 
trieu tap. 

- Nhang van a thuc chu truong, phuong,huong lon nhu cong tac t6 chirc 
can b6 tha Trung tam, bao cao tong ket, de bat bo nhiem,,  mien nhiem, kY luat can 
b6, cong chirc, vien chirc, Giamdoc trieu tap ban Giam doe ban bac dan chu gop 
kien truck khi Giam Mc ra quyet di/1h. 

Dieu 5. Che di) lam viec cua cac Pho Giam dec Trung tam 

1. Cac Pho Giam Mc ,Trung tam dugc Giam Mc Trung tam giao phu trach 
tong rinh vuc cong tac cu the va chili trach nhiem truac phap 11*, truac Giam doe 
So. va Giam doe Trung tam ve rinh vuc cong tac dugc giao. 

2. Cac Ph6 Giam Mc Trung tam c6 quyen han va trach nhiem: 

- Giitp Giam d6c Trung tam phu trach cac linh vuc cong tac theo su phan 
cong cua Giam Mc, thay mat Giam doc,giai quyet cu the cac cong viec dugc phan 
cong, darn bao thuc hien dung duOng loi chinh sach oh Bang, phap luat tha nha 
nu6c, Chi thi, Nghl quyet, Quyet dinh cfra cap ten va chili trach nhiem ve cac 
quyet dinh cfra minh. Nhimg viec qua quyen han can hoi y hen Giam doe hoac dua 
ra tap the ban bac truck khi guy& dinh. 

- Ngoai chirc nang nhiem vu chinh dugc phan cong, moi Pho Giam doc con 
dugc giao nhiem vu Mt xuat tuY theo tinh hinh cu the. 

- Tai cac hOi nghl giao ban oh Trung tam, mEii Pho Giam Mc Trung tam can 
bao cao kat qua cong tic cua minh theo rinh vuc dugc phan cong phu trach va de 
xuat huong giai quyet. Khi c6 phat sinh can lieu chin' h, can dr vao Nghl quyet tap 
the va y kien quyet dinh cua Giam Mc de giai quyet. 

- Khi Ph6 Giam doc Trung tam di vang dai ngay se bao cao Giam Mc Trung 
tam giao cho mot Pho Giam doe khac giai quyet phan cong viec ma Ph6 Giam doe 
do phu trach. Khi dugc phan cong phu trach thay cong vice hoac giai quyet nhang 
van de d6t xuat thuc vuc ngu6i khac phu trach can tham khao y kien ngu6i 
phu trach chinh de giai quyet va phai ban giao cu the cong viec can giai quyet tiep 
cho nhang d8ng chi phu trach chinh de tiep 

Dieu 6. Che cho lam viec cua can bi), vien chtic Trung tam 

, 1. M6i can b6, vien chirc lam viec tai Trung tam phai chi" long nghien cuu 
va nam viing Luat va cac van ban duoi Luat trong 	vuc chuyen mon cling nhu 
cac rmh vuc khac nham dam bao thuc hien tot nhiem vu dugc giao. 

, 2. Can b0, vien chirc tha Trung tam dugc huang cac quyen lgi theo dung the 
che dO hien hanh cua Nha nuac doi vai ngued lao dOng. Viec nhan xet, danh gia 
can b6, vien chirc hang nam, binh bau thi dua khen thuong, ky 'gat va binh xet cac 
tieu chuan khac doi vai can b6, vien chirc do Giam d'Oc Trung tam to chirc thuc 
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hien theo quy dinh hien hanh cua UBND Thanh ph6 va SO TAi nguyen va Moi 
truang thanh pho Ha NOi teen co se:, cong khai, cong bang, dan 

Dieu 7. Che di) thong tin bao cao 

1. Trung tam thoc hien nghiem chin' h the d6 thong tin bao c (dinh ky va 
dOt xuat) theo quy dinh cua Giam d6c SO Tai nguyen va M6i truang,  N6i. Hang 

A tuan, cac phong chuyen mon c6 bao cao 	Giam doc Trung tam de ong hop, bap 
cao Giam doc SO tai h6i nghi giao ban. 

2. Dinh kk hang quy, 6 thang va nam, Trung tam c6 bao cao sa ket, tong kat 
gin SO Tai nguyen va Moi truang thanh ph8 HA NOi va cac cap ten lien quan. 

Chuang HI 
MOI QUAN HE CONG TAC 

Dieu 8. Mifki quan h§ cong tac 

1. Quan he cong tac d6i vOi Sa Tai nguyen va Moi truang: 

- Trung tam chiu so lath dao va dieu hanh troc tiep, town dien cua Giam d6c 
SO. Tai nguyen va Mai truang Ha NOi. 

- Trung tam chiu str huang din chi dao ve chuyen mon nghiep Ivo villa B6 Tai 
nguyen Moi truang, UBND Thanh pho, SO Tai nguyen va Moi truang Ha N6i va 
cac nganh chirc rang thu6c Thanh pho. 

- Trung tam c6 m6i quan he vOi cac Phong, ban, dam vi thuOc SO Tai nguyen 
va M8i twang Ha NOi ten ca sa phoi hop de cong thoc hien nhiem vu &roc giao, 
chap hanh tot the d6 chinh sach cua NhA nuOc va cac quy che, not quy, quy dinh 
dm SO. 

2. Quan he ding tac d6i vOi not b6: 

- Giam d6c va cac Ph6 Giam d6c thuang xuyen trao d6i cong viec theo rmh 
vuc duoc phan cong pho trach thong qua cac buOi hiii y giao ban, khi c6 van de 
phat sinh can dieu chinh thi dua ra hei nghi tap the lanh dao thong nhat giai quyet. 

- Cac Phong troc thu6c Trung tam thuang xuyen trao d6i, down ket, phoi hop 
vOi nhau trong khi giai quyet cong viec. Bao cao cong viec vOi Giam dOc thong qua 
Phe Giam doc pho frach. 

- Can bi) cong nhan vien thuOc Trung tam c6 nguyen vong de xuact bao cao 
Giam dOc can thong qua TruOng ph6ng. Truang hop (lac biet can gp troc tiep 
Giam d6c nhung sau do phai bao cao lai Tnrong phang. 

3. Quan he cong tac d6i vOi cap quan, huyen, thi 

- Lath dao Trung tam thuang xuyen pan he vbi Ph6ng Tai nguyen va MCA 
truong cac quan, huyen, thi xa de cong phoi hap thirc hien cong viec theo chirc 
nang nhiem vu dugc giao. 
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GIAM DO(‘ 

so 
TA, NcuYtti 
VA mot TR:: 

■'1„IVI.:1F,Hos'' 
Nguyen Trong Bong 

- Cac phong, dei thuemg xuyen quan he mat thiet vai chinh 
de 	

dia 
phtzong nai ding tac va phoi hop chat the yeti cac co. quan 	quan de thurc hien 
CO hieu qua, dung chinh sach phap luat nhiem vu dugc giao. Dam bao an ninh, 
chinh tri, tat W.  an toan tai dia phuong. 

4. Cac quan he khac: 

Trung tam ph6i hop chat the trong viec,thvc hien hop d6ng d6i veri cac d6i 
tac dam bao yeu cau thuat San pham va tin de plwc vu du an va tuan thit cac 
quy dinh cita phap luat hien hanh. 

Chuang IV 
Olt DO QUAN LY TAI CHiNH, TAI SAN 

Dieu 9. Che de tai chinh cua Trung tam thuc hien theo quy dinh tai Nghi 
dinh so 43/2006/ND-CP ngay 25/4/2006 cita Chinh phit quy dinh,quyen to chit, to 
chiu trach nhiem ye thuc hien nhiem vu, to chirc be may, bien the va tai chinh dai 
veri don vi su nghiep ding lap. 

Trung tam co tacit nhiem quart 15,  sir dung tai san, co se( vat chat dugc giao 
co hieu qua theo dung quy dinh 	Nha nook doi voi cac don vi sv nghiep cong 
lap. 

Chuang V 
TO CHT.I.0 TH1IC HItN 

Dieu 10. ,Quy dinh nay co hieu 	ke tir ngaykY. Giam d6c Trung tam chiu 
trach nhiem pho bien cho cac to chirc, ca nhan có lien quan, can bO, vien chirc va 
lao Ong hop dong oda Trung tam dugc biet va nghiem chin' h chap hanh. 

Dieu 11. Quy dinh nay g6m 05 chuong, 11 dieu. Trong qua trinh thuc hien, 
neu can sira doi bo sung cho phi). hgp, Giant doc Trung tam trinh Giant doe So Tai 
nguyen va mom tnrOng Ha Nei xem xet, quyet dinh./. 
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